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Steps to report and upload dealer sales 

1. Compile sales data for each agricultural pesticide product sold in the year 
Include the following information: 

• Minnesota Department of Agriculture (MDA) Product Number 

• EPA Registration Number 

• Amount Sold, and  

• Sales Dollars. 

2. Sales data must be saved as a CSV file. If not, the data will not upload correctly. There are 
two (*.csv) options when saving a file, be sure to select “CSV (Comma delimited)”. See 
image below.  

 

3. Report dealer sales using the online Pesticide Sales Report 
(www2.mda.state.mn.us/webapp/erenewal/getdealersales.jsp) 

Use the link above or navigate from the MDA’s home page (www.mda.state.mn.us)  

Click on: "LICENSING & INSPECTIONS" 

Under: "FILE A REPORT" 

Click on: "PESTICIDE SALES REPORTING". 
 

Once on the page: 
1. Enter your License Number and PIN 
2. Select “Create Sales Report” or “View Completed Sales Report” 
3. Click “Login” 

https://www2.mda.state.mn.us/webapp/erenewal/getdealersales.jsp
https://www.mda.state.mn.us/


4. Once logged in, select “Upload a CSV File of Agricultural Pesticides” 
See highlighted text in the example below. 

 
5. Select the file using the “Browse” function. Only CSV files will upload correctly. Once 

selected click on “Upload File” 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 



6. Review your report. See example below.  

  



7. Certify that the report submitted is true and correct.  

 
 
 
 

If you have any questions, please call Jessie Rahmeyer, 651-201-6188. 
 


